
Booth Hill School     545 Booth Hill Rd., Trumbull 

Teacher Grant Memo 

TO:  ALL TEACHERS AT BHS 

FROM:  LARA WALDEN, PTA PRESIDENT & HEIDI JACOBI, PTA TREASURER 

SUBJECT: TEACHER GRANTS 

DATE:  SEPTEMBER 3, 2014 

We hope your school year is getting off to a good start! 

In an effort to make reimbursement for teacher grants more efficient, Lara 

Walden and I, Heidi Jacobi, have fine-tuned the process to keep 

reimbursements structured and simplified. 

Moving forward, teacher grants will only be reimbursed if they meet the 

following criteria: 

 Teachers must be members of the PTA to submit requests for 

reimbursements.  (Liz Mecca is the VP of Membership for the PTA.  

Please contact her if you would like to become a member:  

Liz.mecca@hotmail.com) 

 Each year, any teacher who joins the PTA is allotted $100.00 in 

the form of a grant.  Grant money must be used in its entirety 

during the current school year.   

 Requests for reimbursement for annual or surplus faculty grants 

from the 2013-14 school year must be submitted by October 31, 

2014.  These grants can only be reimbursed to faculty who were 

PTA members in 2013-14.  Faculty members who did not join the PTA 

during 2013-14 can still submit their receipts; however 

reimbursement will apply to their 2014-15 grant once they join 

the PTA. 

 Only personal receipts will be reimbursed.  The PTA will not 

accept invoices to be paid to various vendors without prior PTA 

approval.  Please use the “Booth Hill School PTA Faculty Grant 

Reimbursement Voucher 2014-2015” form found online at 

www.trumbullps.org/bh  

 The PTA President is the only member of the PTA Board who can 

approve reimbursement requests. 

 

Thank you in advance for your time and cooperation.  We hope that these 

guidelines will prevent any actions toward an audit of our PTA records.  If 

you have any questions please let me, Heidi Jacobi, or Lara Walden know.     
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